
 
 

 
 



 
 

 
Once finished entering all the necessary information on this screen, hit the More Settings 
Button to advance to the next screen shot. 



 
 
 
  



  



 

 
 



 
 
Hit the OK button to advance to the next slide. 
 



 
 
Hit the Test Account Settings button to advance to the next slide. 
 

 
 
All test should be successful (Green Checks).  If you get a red X, then double check that 
you entered everything correctly.  Remember, your user name is always the full email 
address (e.g. youremail@true802.com). 



 
 
 

 
Should receive a test message from your email address in your inbox. 



 
 
Set the email that you utilize most as your default email address.  This will be the email 
address that is automatically selected for any new emails that you send, unless you select 
otherwise in the Accounts drop down. 
 



 
 
If you are using multiple email addresses in Outlook, then select the one you wish to be 
the Send From address by using the Accounts drop down list in the email composing 
window. 
 
 


