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E-mail Accounts

E-mail Accounts
You can change the e-mail accounts and directories that Outook uses,

E-mail
* Add a new e-mail account

" View or change existing e-mail accounts

Directory
" Add a new directory or address book

" View or change existing directories or address books
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E-mail Accounts

Server Type
You can choose the type of server your new e-mail acount will wark with, ;

" Microsoft Exchange Server

Connect to an Exchange server to read e-mail, access public folders, and
share documents.,

* POP3

Connect to a POP 3 e-mail server to download
your e-mail,

" IMAP

Connect to an IMAP e-mail server to download e-mail and synchronize
mailbox folders,

" HTTP

Connect to an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailbox folders.

" Additional Server Types
Connect to another workgroup or 3rd-party mail server,
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E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account warking, ;
User Information Server Information
Your MName: |Tnur Mame Incoming mail server (POP3): |mai|.1Il.|E8III 2. com
E-mail Address: |ynuremail@h’ue802.mm Outgoing mail server (SMTP): |mai|.1IUE8EI 2. com
Logon Information Test Settings
Liser Mame: - After filing out the information on this screen, we
|ynuremall@h’ue802.mm recommend you test your account by dicking the button
Password: |==== below. (Requires network connection)
[+ Remember password Test Account Settings ...

[ Log on using Secure Password
Authentication (SPA)

Mare Settings ...

= Back Mext = Cancel

Once finished entering all the necessary information on this screen, hit the More Settings
Button to advance to the next screen shot.



Internet E-mail Settings

General | Outgoing SEn.rer] Connection ] Advanced ]

Mail Account

Type the name by which you would like to refer to this
account. For example: "Work™ ar "Microsaft Mail Server™

|'1‘DurEmaiI@h'ueEiEl 2.com

Other User Information

Qrganization: |

Reply E-mail: |yu:uuremai|@true8[l 2.com|

QK | Cancel
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My oukgoing server (SMTR) requires authentication

O Iz same settings as my incoming mail server
C}' Log on using

zar Nanme: | |

Passwiord: | |

Remember password
Require Secure Password Authentication (SP&)

(%1 Log on ko incoming mail server before sending mail

ok || cancel




Internet E-mail Settings

General ] Outgoing Server Connection lﬂdvanced ]

Connection
{+ Connect using my local area network (LAM)
[ Connect via modem when Outlook is offline
" Connect using my phone line

" Connect using Internet Explorer's or a 3rd party dialer

Maodem

-

QK | Cancel




Internet E-mail Settings

General | Qutgoing Server | Connection  Advanced ]

Server Port Mumbers

Incoming server (POP3): Use Defaults

[ This server requires an 55L-secured connection (S50

Outgoing server (SMTF): 25

[ This server requires an 55L-secured connection {SSL

Server Timeouts

Short = F—— Long 1 minute

Delivery
[ Leave a copy of messages on the server
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Hit the OK button to advance to the next slide.




E-mail Accounts

Internet E-mail Settings (POP3)

User Information

Your MName: |Tnur Mame

E-mail Address: |ynuremail@true802.n:u:um

Logon Information

User Mame: |yuuremail@true8tl 2.com

Passwaord: |====

[ Log on using Secure Password
Authentication (SPA)

Each of these settings are required to get your e-mail account warking,

Server Information
Incoming mail server (POP3):

Outgoing mail server (SMTP):

Test Settings

After filing out the information on this screen, we
recommend you test your account by dicking the button
below. (Requires network connection)

<

|mai|.true8I:I 2.com

|mai|.true8lil 2.com

¥ Remember password ( Test Account Settings ... D
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Hit the Test Account Settings button to advance to the next slide.

Test Account Settings

Tasks l Errors ]

Congratulations! Al tests completed successfully. Click Close to continue.

TN
Close

Tasks |

Status

\/Estal:ulish network connection
\./Firu:l autgoing mail server (SMTF)

" Find incoming mail server (POP3)
\./Lu:ug onto incoming mail server (POP3)
\./Send test e-mail message

Completed
Completed
Completed
Completed
Completed

All test should be successful (Green Checks). If you get ared X, then double check that
you entered everything correctly. Remember, your user name is always the full email
address (e.g. youremail @true802.com).



E-mail Accounts

Congratulations!

You have successfully entered all the information reguired to setup your account.

To dose the wizard, dick Finish.

| Finish |

™ Microsoft Outlook Test Message - Message (Plain Text) |: E| E'
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From: youremail @trueg02.com Sent: Mone
To: youremail @trueg02.com
Cic

Subject:  Microsoft Qutiook Test Message

This is an e-mail message sent automatically by Microsoft Qutlook's
Account Manager while testing the settings for your POP3 account.

Should receive atest message from your email addressin your inbox.
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E-mail Accounts

You can select an account and chanae its settings or remave it.

Outlook processes e-mail for these accounts in the following order:

Mame | Type
POP/SMTP (Default
Ernail #2
Ernail #3
Ernail #4

YourEmail @trued02. com

<

Deliver new e-mail to the following location:
Personal Folders ﬂ

Mew Qutook Data File. ..

Change...

Add. ..

Remove

< Back | Finish | Cancel

Set the email that you utilize most as your default email address. Thiswill be the email
address that is automatically selected for any new emails that you send, unless you select

otherwise in the Accounts drop down.
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Il be sent via YourEmail @trusd0 2. com.
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If you are using multiple email addresses in Outlook, then select the one you wish to be
the Send From address by using the Accounts drop down list in the email composing
window.



