SETTING UP TRUE802 EMAIL IN OUTLOOK EXPRESS

1. Goto Tools = Accounts

Internet Accounts

All 4 il Mews

Account
@Active Diirectary
@ Bigfook Internet ..
@VeriSign Internet ...
@Who\v\ihere Inter...

Directary Service

Type

directory service
directory service
directory service
directory service

Connection

Local Area Metwark
Local Area Metwork
Local Area Metworl,
Local Area Metwork

Remove

Froperties

Import...

Expaort...

Set Order...

Cloze

2. Click Add = Mail

3. Type in a name to identify the email account.

Internet Connection Wizard

Your Name

“when you zend e-mail, your name will appear in the From field of the outgoing message.
Type your name az you waould like it to appear.

Display name:

Far example: John Smith

Cancel

4, Hit the Next > button



Internet Connection Wizard

Internet E-mail Address

“Your e-mail address iz the address other people usze to send e-mail meszages ta you.

E-mail address: usemameEtedl2. com

For example: someone@microsoft. com

[ < Back ” Mest = l[ Cancel

5. Typein your full email address

Internet Connection Wizard

E-mail Server Mames

My incoming mail gerveris a | POP3 SEMYEl.

Incorming mail (POP3, IMAF or HTTF) server:

mail true802.com

An SMTP zerver iz the server that iz used for pour outgoing e-mail

Outgoing mail [SMTP) server:

mnail brued02.com

< Back ” MNext » l[ Cancel

6. Typeinthe POP3 and SMTP servers for True802 email.



Internet Connection Wizard

Internet Mail Logon

Type the account name and pazsword vour Intermet service provider has given you.

Azcount name: ugernamed@itrueB02 com

Pasgsword: annen

Femember password

I pour Internet service pravider requires pou ta use Secure Password Authentication
[SPA] to access wour mail account, select the 'Log On Uzing Secure Pazsword

Luthentication [SPA]' check bos.
[] Log on using Secure Password duthentication [5PA)

[ < Back " Mext » ][ Cancel ]

Type in the account name and password. Remember that your account name/username is

equal to your full True802 email address as shown above.

Internet Connection Wizard

Congratulations

“r'ou have successfully entered all of the information required to set up your account.

To zave these zeftings, click Finish.

[ <Back || Finish |[ Cancel

8. Click the Finish button



Internet Accounts W

| Al [ Mail | Mews || Directory Service| Add » |
Account Type Connection Remaove
% Test TrueB802 Email mail [default) Ay Available -

Set az Default

Export...

(<] "” J ll] Set Order...

Cloze

9. You should now be back to the Internet Accounts window as shown above. Hit the Close
button to exit.



10. Go to Tools = Options

(&) Gptions Bx

| Speling || Secuiw | Comeston | Maintenance
General | Fead | Heceipts | Send | Compose | Signatures |
General —_—

s []*when starting, qo directly b my Inbos folder
Matifp me if there are any new newsgroups
Autornatically display folders with unread meszages
Automatically log on to windows keszenger

Send / Receive Messages

Play zound when new messages arrive

Send and receive messages at startup

Check for new meszages every :Sd
IF my computer is hot connected at this time:

i Do not cormect | % E

Default b ezzaging Programs -~
Thiz application iz MOT the default Mail handler Make Default

Thiz application iz the default Mews handler




11. Go to the Security tab

e

i) ptions
General Fead Receipts Send Compoge Signatures
Spelling Security Connection I Maintenance

Wiruz Protection
Select the Internet Explorer security zone to uze:
() Internet zone [Less secure, but more functional]
=y ; ;
() Restricted sites zone [More secure]
‘wharm me when other applications try to send mail az me.

Do not allow attachments bo be zaved or opened that could
potentially be a vinus,

Download Images -
Block images and other extermal content in HTML e-mail.

Secure Mail

% Digital 1Dz [alzo called certificates) are special Tell me maore...

documents that allow pou b prove wour identity in

electronic transactions, Digital 1Dz

To digitally zign messages or receive encrypted

mmessages, vou must have a digital 10 Get Digital 0.

[ Encrypt contents and attachments for all autgoing messages

[ EIK_H Cancel H Apply ]

[ Digitally sign all outgoing messages

Pay attention to the security settings because certain settings may cause you to be unable to open
email attachments. In the case that you are unable to open email attachments that you know to be
safe, then you may want to try changing the setting of the box that states “Do not allow
attachments to be saved or opened that could be potentially be a virus” and “Block images and
other external content in HTML e-mail”.

PLEASE BE AWARE OF THE RAMIFICATIONS OF CHANGING SECURITY
SETTINGS IN YOUR EMAIL PROGRAM BEFORE YOU CHANGE THEM TO A LESS
SECURE OPTION. WE RECOMMEND HAVING SOME SORT OF VIRUS
PROTECTION SOFTWARE THAT SCANS ALL EMAILS TO COMPLEMENT LESS
SECURE SETTINGS HERE.



